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TRIPURA INSTITUTE OF TECHNOLOGY, NARSINGARH 

 
APPLICATION FORM FOR BOOKING OF APJ ABDUL KALAM AUDITORIUM 

 

To 
The Principal, 
Tripura Institute of Technology, 
Narsingarh, Tripura. 

Subject: Application for Booking of APJ Abdul Kalam Auditorium, TIT, Narsingarh. 

Sir, 

I/We hereby apply for booking of the APJ Abdul Kalam Auditorium, Tripura Institute of 
Technology, Narsingarh, for conducting the programme detailed below: 

1. Particulars of the Applicant Organization 
1. Name of the Organization/Department/Institution: ___________________________________ 

2. Type of Organization (Tick √): 

☐ Central Government Department 
☐ State Government Department 
☐ PSU 
☐ Educational Institution 
☐ Registered Association 
☐ Other Bonafide Organization 

3. Registration Number (if applicable): _________________________________________________ 

4. Address of the Organization:________________________________________________________ 

__________________________________________________________________________________ 

5. Name of Authorized Representative: _________________________________________________ 

6. Designation: ______________________________________________________________________ 

7. Mobile Number: __________________________________________________________________ 

8. Email ID: _________________________________________________________________________ 

2. Details of the Programme 

1. Title/Name of the Programme:______________________________________________________  

__________________________________________________________________________________ 

 

2. Nature of the Programme:__________________________________________________________ 

__________________________________________________________________________________ 
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3. Brief Description/Objectives:________________________________________________________ 

__________________________________________________________________________________

__________________________________________________________________________________ 

4. Proposed Date of Programme: ____________________________ 

5. Timing: From __________ A.M./P.M. to __________ A.M./P.M. 

6. Duration: ____________________________ 

7. Expected Number of Participants: ____________________________ 

8. Whether Generator Backup is Required: 

☐ Yes 
☐ No 

9. Requirement of pre-installed Facilities (Tick √): 

☐ Sound System 
☐ Microphones 
☐ Air conditioners 
☐ Other (Specify): _____________________________________________________________ 

3. Declaration and Undertaking 
I/We hereby declare and undertake that: 

1. The information furnished in this application is true and correct. 
2. I/We have read and understood the “Guidelines for the Use of APJ Abdul Kalam 

Auditorium” issued by Tripura Institute of Technology, Narsingarh, and agree to abide by 
all terms and conditions. 

3. The Auditorium shall be used only for the purpose stated in this application and for no other 
purpose without prior approval of the Institute. 

4. I/We shall maintain cleanliness, discipline, decorum, and proper conduct throughout the 
programme. 

5. No food items shall be allowed inside the Auditorium. 
6. No structural alteration, modification, decoration involving nails, drilling, painting, or 

installation of any fixture shall be undertaken without prior written permission of the 
Institute. 

7. I/We shall ensure compliance with all safety, fire, electrical, and security regulations of the 
Institute. 

8. I/We shall be fully responsible for any loss, damage, breakage, or deterioration caused to 
the Auditorium, furniture, fixtures, equipment, installations, or any other Institute property 
during the programme. 

9. The cost of repair/replacement assessed by the Institute shall be borne by us and may be 
recovered from the security deposit or otherwise. 

10. I/We understand that the Institute shall not be responsible for any loss, theft, damage, 
accident, injury, or mishap involving participants, guests, invitees, equipment, materials, or 
valuables brought into the campus. 

11. I/We understand that booking shall be confirmed only after approval of the competent 
authority and payment of prescribed charges and security deposit. 
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12. I/We accept that the Institute reserves the right to accept, reject, modify, cancel, or withdraw 
the booking at any stage without assigning any reason. 

13. I/We agree that the decision of the Institute authority regarding allotment, use, cancellation, 
damages, and interpretation of rules shall be final and binding. 

14. I/We shall vacate the Auditorium immediately after completion of the programme and 
hand over the premises in satisfactory condition. 
 

4. Signature 
Date: __________________ 
Place: __________________ 
Signature of Authorized Representative: __________________ 
Name: _______________________________________ 
Designation: _________________________________ 

Seal of Organization 
 

 

FOR OFFICE USE ONLY 

Application Received on: __________________ 

Availability Verified: 

☐ Available 

☐ Not Available 

Recommended by: _______________________________________________________________________ 

Booking Approved / Not Approved 

Remarks: _______________________________________________________________________________ 

Amount Deposited: 

Category Amount (Rs.) 

Booking Charge __________ 

GST @18% __________ 

Security Deposit 10,000/- 

Total Amount __________ 

Signature of Dealing Person: __________________ 

Signature of Professor-in-Charge, Auditorium Operation Committee: __________________ 

Approved by Principal: ____________________________ 


